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Ob OBPABOTKE HEPCOHAJIBHbBIX TAHHBIX

B MYHHIIMITAIEHOM OIOJ[KETHOM YUPEKICHUH
JOTIOJHUTENBHOTO 00pa30BaHus
«lleHTp IeTCKOTO M IOHOIIECKOTO TEXHUUECKOTo TBopUecTBa « Mmymbe»
ropoackoro okpyra Camapa

I. O6mue nonoxenus

1.1. Hacrosiiee ITonoxxenne 00 00paboTke nepcoHanbHbIX AaHHbIX (aanee - [Tonoxenne) MBY
O «IIIOTT «MUmnynse» r.0. Camapa (nanee - Llentp) pazpaboTaHo B COOTBETCTBHUH C
TpynoBbeim konekcoMm Poccniickoit @enepanuu, crate 24 Konctutynuneit Poceniickoi
Oepnepaunu, ['paxxaanckum kogexkcoM Poceutickon @enepaunn, OenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit deneparny», GenepaabHbIM 3aKOHOM
«O06 uHbopMaluu, HTHPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3amuTe nadopmanuu ot 27.07.2006
Nel149-D3y , enepanbHbIM 3aKOHOM «O MepcoHANBHBIX TaHHBIX» OoT 27 urois 2006 r. N 152-
@3 (C u3MeHeHussMHU) , YCTaBOM U APYTMMHU HOPMATHUBHBIMHU JOKaJIbHBIMU akTamMu LleHTpa.
1.2. TlonoxxeHue orpeaenser MopsaoK o0paboTKH MepCOHATBHBIX JaHHBIX paO0THUKOB LleHTpa
Y UHBIX CYOBEKTOB IEPCOHAIBHBIX JAHHBIX, IEPCOHAIBbHBIE TaHHbIE KOTOPBIX MOJJIEKAT
00paboTKe, Ha OCHOBAaHWHM MTOJTHOMOYHH OMepaTopa; 0O0ECIeUYeHHE 3alUThI ITPaB U CBOOOT
4eJ0BEeKa U rpaXk/1aHuHa, B T.4. paboTHUKOB LleHTpa, mpu 00paboTKe ero nepcoHaaIbHbIX
JaHHBIX, B TOM YHMCJIE 3alUTHI IIpaB HA HEIPUKOCHOBEHHOCTh YaCTHOM JKU3HM, JIUUHYIO U
CEMEIHYIO TaliHy, a TAK)KE YCTAHOBJIEHUE OTBETCTBEHHOCTH JOJKHOCTHBIX JIUL, UMEIOIINX
JIOCTYT K TIEpCOHAIBHBIM JJAHHBIM, 32 HEBBITIOJIHEHUE TPeOOBAaHUN HOPM, PETrYJIHUPYIOLINX
00paboOTKy U 3aIUTY NEPCOHATBHBIX JIAHHBIX.

1.3. PexxuM KOH(OUACHIIMATEHOCTH TIEPCOHABHBIX JAHHBIX CHUMAETCSI B CITydasX X
00e3MMYMBaHMs U 110 UCTEYEHUH CPOKa UX XPaHEHUs, WM MPOAJIEBAETCS HA OCHOBAHUU
3aKIJIIOUEHUs FKCIepTHOM komuccuu LlenTpa, eciiv nHOE He onpeaeneHo 3aKkoHoM. B
COOTBETCTBUM co cTatheit 22/1 denepanproro 3akona P® or 22.10.2004r Ne 125-D3 «O6
apxuBHOM Jiene B Poccuiickoit denepannn) 10KyMEHTHI 110 JJMYHOMY COCTaBY,



3aKOHYECHHBIC JCJIONPOou3BOACTBOM 0 | ssuBaps 2003 roga, xpaHsaTcs 75 JE€T, JOKYMEHTHI 110
JUYHOMY COCTaBY, 3aKOHUYEHHBIE JIeJ0npou3BoicTBOM mocie 1 ssuaps 2003 roga, xpausites S0
JeT.

Il. B nensix obecniedeHus mpaB u CBOOO/ YeIOBEKa U IpaKIaHIHA PabOTOaTelb U €r0
NPEeJCTaBUTENN TPU 00pabOTKe MepCOHABHBIX JAaHHBIX PA0OTHHKA 00s3aHbI COOII0IATh
cienyromye oomue TpeOoBaHMS:

1) oOpaboTka nepcoHaANbHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBIISITHCS UCKIIIOUUTENBHO B
nensix odecrnevyeHus coOII0eHNS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACUCTBUS
paboTHUKAM B TPYIOYCTPOWUCTBE, OTYyYEeHIUH 00pa30BaHus U MIPOABIKEHUH O CIyXk0e,
obecrnieueHns TMIHON 06€30MacHOCTH PAOOTHUKOB, KOHTPOJISI KOJTUYECTBA U Ka4ecTBa
BBITIOJTHSAEMOM paboThl M 00ECTICUEHUSI COXPAHHOCTH UMYIIIECTBA;

2) npu omnpeneneHn o0beMa U coiepikaHus 00pabaThIBaEMBIX MEPCOHATBHBIX TAHHBIX
paboTHUKa paboTOaaTEIh JOIDKEH PYKOBOICTBOBAThCS KoHcTHTYIME# Poccuiickoit denepamnun,

pr,I[OBBIM KO,I[CKCOM U MHBIMH d)eﬂeDaJ'IBHBIMI/I 3aKOHAMMU,

3) Bce mepcoHanbHbIe JaHHBIE paOOTHHKA CIeIyeT MOoIy4aTh y Hero camoro. Eciu
MEePCOHAIbHBIE TaHHBIE PAOOTHHKA BO3MOKHO MOJIYYUTh TOJIBKO y TPEThEU CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEOMIIEH 00 3TOM 3apaHee U OT HEro JAOJKHO ObITh MOITY4eHO
NUCbMEHHOE cornacue. PaboTomarens JOmKeH COOOMUTh paOOTHHKY O IEJISX, IPEAIoIaraéMbIxX
MCTOYHUKAX U CIIOCO0ax MOJyuyeHUs! IEPCOHAIbHBIX JaHHbBIX, a TAKKE O XapaKTepe MOAIeKALUX
MOJIyYEHUIO [IEPCOHAIbHBIX JJAHHBIX U MOCIEACTBUAX 0TKa3a paOOTHUKA J1aTh MUCbMEHHOE
corjiacue Ha MX MOoJy4YeHue

4) paboTonaTenb HE UMEET IIpaBa Moxy4arh U 00padaThIBaTh CBEEHUS O paOOTHHKE,
OTHOCSIIIMECS B COOTBETCTBUU C 3aKOHOIaTeNbcTBOM Poccuiickoii @enepaliul B 001acTu
MEPCOHANBHBIX JJAHHBIX K CTIEUaIbHBIM KaTErOPHUSIM MEPCOHANBHBIX JaHHBIX, 32 UCKIIOYCHHEM
clly4aes, IperycMoTpeHHbIX TpynoseiM KozpekcoM u qpyruMu eaepanbHbIMU 3aKOHAMUY;

5) paboTonarenb He UMEET MpaBa MoJyyaTb U 00pabaThIBaTh NEPCOHATIbHbBIE JaHHbIE pa0OTHUKA
0 €ro YJICHCTBE B OOIIECTBEHHBIX 0OBbEIMHEHHIX WU €r0 TPO(COIO3HON AEATEIHHOCTH, 32
UCKJIIOYEHHEM CIIy4aeB, peaycMoTpeHHbIX TpynoBbiM Koaekcom unu uHbIMU deaepanbHbIMU
3aKOHAMH;

6) Ipy NPUHITUU PELLIEHUH, 3aTparuBaloINX HHTEpEChl paOOTHHKA, pabOTOIaTENb HE UMEET
MpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JaHHBIX PAOOTHHKA, MOJTYYEHHBIX UCKITIOYUTEIHHO B
pe3yibTaTe UX aBTOMAaTU3UPOBAHHONW 0OPaOOTKU HITH 3JIEKTPOHHOTO MOJTyYSHHUS;

7) 3aIuTa NepCOHAIBHBIX JaHHBIX PA0OOTHHKA OT HEMPAaBOMEPHOI'O X MCIIOJIb30BAHUS UIH
yTpaThl 10JKHA ObITh 0oOecnieueHa paboToAaTeNIeM 3a CUET €ro CPeACTB B MOPSIIKE,
yctaHoBieHHOM TpynoBbiM Konekcom v HHBIMH (eiepalibHbIMU 3aKOHAMH;

8) paOOTHUKHU U UX MPEACTABUTENN JOJHKHBI ObITh O3HAKOMIIEHBI MTOJT POCIUCH C TOKYMEHTaMU
paboToaTens, ycTaHaBIMBAIOUIMMU MOPSI0K 00pabOTKM NEPCOHANIBHBIX JAHHBIX PaOOTHHUKOB, a
TaKke 00 MX MpaBax M 00s3aHHOCTSIX B 3TOM 00JIaCTH;

9) paGOTHUKH HE JTOJIKHBI OTKA3bIBATHCS OT CBOMX IIPAB HA COXPAHEHUE U 3aIMUTY TaiHbI,

10) paGoronarenu, pabOTHUKH U UX MPEACTAaBUTEIH JOJDKHBI COBMECTHO BhIpabaThIBaTh MEPHI
3aIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

2.1. B cocTaB TOKYMEHTOB, CO/IEpIKaIIMX NePCOHANbHBIE TaHHbIe paO0THUKOB L{eHTpa, BXOaAT:
® Tpy/IOBasi KHWXKKA PaOOTHHKA;

® MEIUIIMHCKAs KHIKKA,

® BOCHHBIN OHJIET;


https://ivo.garant.ru/#/document/10103000/entry/0
https://ivo.garant.ru/#/multilink/12125268/paragraph/885/number/1
https://ivo.garant.ru/#/document/12148567/entry/10
https://ivo.garant.ru/#/multilink/12125268/paragraph/4561/number/0
https://ivo.garant.ru/#/document/57413333/entry/0

® TPYZO0BOi TOTOBOP C pAaOOTHUKOM M JOMIOJHUTEIbHBIE COTJIALICHUS K HEMY;
® TMYHAas KapTOo4yKa pabOTHHKA;

e [ITaTHAsl PaCCTaHOBKA;

e Tapu(UKAINOHHBIN CITUCOK;

® [IPUKAa3bI;

® TOKYMEHTHI 10 OIIIaTe TPYAa;

® JJOKyMEHTHI 00 aTTecTalui pabOTHUKOB,;

® JKypHaJIBI yyeTa paboThl JETCKUX 00bEIHHCHNH;

2.2. KoMItieke JOKyMEHTOB, COPOBOXKAAIOIINIA ITpoLiecc 0opMIIEHUS TPYIOBbIX OTHOIICHUN
pabotHukoB B LleHTpe mpu ero npueme, nepeBojie ¥ yBOJIbHEHHUU.

WNndopmanus, npencraisiemas pabOTHUKOM MpU NOCTYIUIEHUU Ha paboty B LleHTp , nomxHa
UMETh JTOKyMEHTaIbHYI0 dhopmy. [Ipu 3akitoueHnn Tpy10BOro J0roBopa B COOTBETCTBHH CO CT.
65 TpynoBoro konekca Poccuiickoii Deneparuu M0, MOCTyIAIOIICE HAa padoTy, MPEABSBIIICT
paboronaTento:

- MacTIopT HUJIN HHOU JOKYMCHT, YIIOCTOBepﬂIOIlII/If/'I JIMYHOCTB,

- TPYZOBYIO KHIKKY, 32 UCKIIIOUEHHEM CIIydaeB, KOTAa TPYAOBOH JOIOBOP 3aKIH0YAETCs
BIIEPBBIC WM PAOOTHHUK MOCTYIAET HA pabOTy HA YCIOBUSX COBMECTUTENHCTBA, INOO TPYAOBas
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOil K Mo ApyruM npuuuHam. Ecnu 661010
JAaHO COoTJIacHe Ha Mepexo/l Ha SJIEKTPOHHYIO BEPCHIO, TOHAT00UTCS BBIMKUCKA U3 TPYIOBOM
KHIDKKH;

- HIOKYMCHT, HOI[TBep)KZIaIOHII/Iﬁ perucCTpairo B CUCTEMC HHAUBHUIYAJIbHOI'O
(mepcoHU(pUIIMPOBAHHOTO) YUETa, B TOM YHCIIE B (hOpME DJIEKTPOHHOTO JOKYMEHTA; (B peil.
®denepanpaoro 3akona ot 01.04.2019 N 48-D3) ;

- IOKYMCHTBI BOMHCKOI'O Y4€Ta - AJId BOEHHOOOSI3aHHBIX U JIML, MOJJICKAIINX BOUHCKOMY YUCTY,

- IOKYMEHT 00 00pa3oBaHMM, O KBaTHU(PHUKALNN WM HATMYUH CIIEUATbHBIX 3HAHUHU - IpU
HOCTYIUIEHUHU Ha paboTy, TpeOYIOLIYIO CHIEUAIbHbBIX 3HAHUH WM CIELUAIbHOM MOITOTOBKH;
- CBUAETENLCTBO 0 npucBoenun MHH .
- CIIPaBKY O HaJIM4UU (OTCYTCTBUH) CYTUMOCTH U (MJM) (pakTa yroJIoBHOTO MPECIeJOBaHuUs JTH00
0 MpEeKpaIlleHNU YroJIOBHOIO MPECIe0BaHU 110 peadMINTUPYIOLUIMM OCHOBaHUIM, BBIIAHHYIO B
nopsiJke U Mo popMe, KOTOpbIE YCTaHABIMBAIOTCS (efepanibHbIM OPIraHOM HCTIOIHUTEIbHON
BJIACTH, OCYIIECTBISIOMUM (YHKIMH 110 BEIPAOOTKE U peaIn3aluy roCcyaapCTBEHHOM MOIUTHUKH
¥ HOPMATUBHO-TIPAaBOBOMY PETYJIMPOBAHMIO B Chepe BHYTPEHHUX 1€, - IPU MOCTYIJIEHUU Ha
paboTy, CBA3aHHYIO C AEATENbHOCTBIO, K OCYILIECTBICHHIO KOTOPOW B COOTBETCTBHH C
HactosmuM KonexcoM, HHBIM (hesiepaibHbIM 3aKOHOM He JOITYCKAroTCs JIMLA, UMEIOIINE WK
MMEBUINE CYAUMOCTb, TOABEPratOIMECs NN MOABEPTaBIIMECS YTOJIOBHOMY IIPECIEAOBaHMIO; (B
pen. @enepanpHoro 3akoHa ot 23.12.2010 N 387-D3) ;
Tax >xe B 00s13aTeIbHOM MOPsAKE 7151 pabOThI B 00pa30BaTEIbHOM YUPEKICHUN
npenocrasisercss MeAUIMHCKAas KHUKKA;
B nanpHelimem npeacrasisercs HHGOpMaIus:

o Caenenns o goxonax . (Crnpaska o ¢popme 1821 7151 BBITIIATH OOJTBHUYHOTO

(oTMeHeHa, HO HYyKHa Jytst pacuéToB 10 2025 rona) , Cnpaka 2-HADJI — ns
MIOJTyYCHHUST HAJIOTOBBIX BBIUETOB).

e CBHAETEIBCTBO 0 POKIEeHUN pPedéHKA (HeoOs13aTeIbHO) (17151 0(OPMIICHUS BHIYETOB U
MOJTYYCHHUS IPUBUJICTHI U OOHYCOB 1O BHYTPEHHEH COIl.IIPOrpaMMe Y paboTo1aTerns)


https://normativ.kontur.ru/document?moduleId=1&documentId=332570#l135
https://normativ.kontur.ru/document?moduleId=1&documentId=169943#l11

2.3. IIpu opopmiienun pabotHuka B LleHTp pabOTHUKOM OT/AENa KaAPOB 3AMOTHSICTCS
yaudunupoBannas popma T-2 «Jlnunas kapTouka pabOTHHKA», B KOTOPOM OTPaXKAIOTCS
CIIeIyIOIINE aHKETHBIC U OnorpaduuecKkre JaHHbIe paboTHUKA!

- obmue ceenenus (@.1.0. paboTHHKa, TaTa POKICHUS, MECTO POXKICHMUS, TPAXKIAHCTBO,
obOpazoBanue, nmpodeccus, CTax padboThl, COCTOSIHUE B OpakKe, MaclopTHBIC IaHHBIE);

- CBEJICHUS O BOMHCKOM YUeTe;

- JaHHBIE O IIpHEME Ha PadoTy;

B nanpHeiimem B THYHYIO KAPTOYKY BHOCSTCS:

- CBEJICHUS O NIEPEBOIaX Ha JIPYTYIO paboTy;

- cBeJeHMs 00 aTTecTaluu;

- CBEJICHUS O TTOBBIICHUH KBATH(PHKAIIH;

- CBE/ICHUS O IPOECCHOHATIBHON MEePETOATOTOBKE;

- CBEJICHUS O Harpajax (MOOUIPEHUsX ), IOYCTHBIX 3BAHUSX;

- CBeJICHUs 00 OTIyCKax;

- CBEJICHUS O COIMAIbHBIX TapaHTHSIX;

- CBEJICHUS O MECTE KUTEJIbCTBA M KOHTAKTHBIX TeJe(OoHaX.

- CBEJICHUS O 3apIuiare.

2.4. B otaene kanpoB LlenTpa co3maroTcst M XpaHATCS CIEAYIONINE TPYIIbI JOKYMEHTOB,
coJiepKalie JaHHbIe 0 paOOTHUKAX B €MHUYHOM HMJIM CBOJHOM BH/IE:

- JIOKyMEHTBI, COJIep KaIie IePCOHATIbHBIE TaHHBIE pAOOTHUKOB (KOMIUIEKCHI IOKYMEHTOB,
COITPOBOXKIAOIIUE MPOLIECC OPOPMIICHHS TPYAOBBIX OTHOLICHUH TIPU MpUEeMe Ha padoTy,
NIePEBO/IC, YBOJIBHEHNUHU; KOMILJICKC MaTEPUAIIOB 110 aHKETUPOBAHUIO, TECTUPOBAHUIO;
MPOBEJICHUIO COOECeTOBAaHUM C KaHAUIATOM Ha JOJDKHOCTD; MOAJTMHHUKY U KOTIHH MPUKA30B IO
JUYHOMY COCTaBY; JIMYHBIE JIeJIa U TPYAOBbIe KHIDKKH paOOTHUKOB; JieNia, CoAepKallne
OCHOBaHUS K MPHUKa3y MO JIMYHOMY COCTaBY; JieJa, COAePIKAIUe MaTepUaIIbl aTTeCTaIl[u!
pabOTHHKOB; CITY’)KEOHBIX PacCIIeOBaHMI; CITPABOYHO-MH()OPMAITMOHHBIN OaHK JaHHBIX IO
nepcoHaTy (KapTOTEKH, KYPHAIIBI ); MTOATMHHUKHA U KO OTYCTHBIX, aHATUTHICCKUX U
CIIPABOYHBIX MAaTEPHAIIOB, IIEPEIABACMBIX PYKOBOJICTBY LleHTpa , KOTHH OTYETOB,
HAIPABIIIEMBIX B TOCY/IaPCTBCHHBIC OPTAHbI CTATUCTUKHU, HAIOTOBBIC WHCIICKIINH, BBIIIIECTOSIIIIE
OpraHbl YIPaBJICHUS U APYTUE YUPESIKICHHUS).

- JlokyMeHTaIus o OpraHu3aliuy paboThl B YUpPEKACHUHU (TIOJOKEHUS , TOIKHOCTHBIE
UHCTPYKIIMU paOOTHUKOB, MIPUKA3bl, PACIIOPSUKEHHUS, YKa3aHUs pykoBoacTBa LleHTpa );
JIOKYMEHTHI 110 TUNIAHUPOBAHUIO, YUETy, aHAIIN3Y U OTYETHOCTH B YACTH PabOTHI C IEPCOHAIOM

[lenTtpa .

III. C6op, 06paboTKa 1 3amuTa NEPCOHATBHBIX TAHHBIX

3.1. Ilopsaiok mosry4eHus: NIEPCOHAIBHBIX TaHHBIX.

3.1.1. Bce nepcoHasibHbIe JaHHBIE paOOTHUKOB LleHTpa cienyeT monydaTh y HETO Camoro.
Ecnu nepcoHanbHble JaHHBIE paOOTHUKA BO3MOXKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JAOJKEH OBITH YBEZAOMIIEH 00 3TOM 3apaHee M OT HETro J0JDKHO ObITh MOTy4eHO
NUCbMEHHOE coriacue. J{oIKHOCTHOE JIMI0 paboTOIATeNs TOJIKHO COOOIIUTh PAaOOTHHUKY
IlenTpa o HeNsIX, IpeanojaraéMbIX HCTOYHUKAX U CIIOCO0aX MOJIy4YeHHUs NEPCOHATBHBIX
JAHHBIX, a TAKXKE O XapaKTepe MOUIEKANTIX TOTYISHUIO TIEPCOHATBHBIX TaHHBIX U
MOCIEACTBUIX 0TKa3a pabOTHHKA JJaTh MMCbMEHHOE COTJIaCHe Ha UX MOJyYeHHE.



3.1.2. PaGoTonarens HE UMEET MpaBa MOJydaTh U 00padaThIBATh MIEPCOHAIILHBIC JaHHBIC
pabOTHUKA O ero pacoBOW, HALIMOHATIBHOM MPUHAIIC)KHOCTH, TIOJTUTUIECKUX B3TJIs1aX,
PETUTHUO3HBIX WIH HUITOCO(CKUX YOCKIECHUSIX, COCTOSTHIH 3I0POBbsI, ”HTUMHOW XU3HU. B
Cllydasix, HeMOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOLICHUH, B COOTBETCTBUH CO
cT. 24 Koncrutynuu Poccuiickoit @enepanuu paboToaarenb BIpaBe MojaydyaTb U 00pabaThiBaTh
JTAaHHBIE O YaCTHOM M3HU PaOOTHUKA TOJIBKO C €0 MMCbMEHHOIO COIJIACHSL.

O0paboTka yKa3aHHBIX IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB paboTOaTENIEM BO3MOXKHA TOJIBKO
C UX coryacus 1100 0e3 UX corjacus B CIEAYIOIIMX CIydasx:

- IEPCOHAJIbHBIC JaHHbIE SABJISIOTCS OOLIETOCTYITHBIMM;

- IEPCOHATBHBIE JIAHHBIC OTHOCATCS K COCTOSIHUIO 3I0POBbs PaOOTHHKA M UX 00paboTKa
HEeo0XoauMa JUIS 3alUThI €r0 )KU3HHM, 3J0POBbS MJIM MHBIX )KU3HEHHO BaYKHBIX HHTEPECOB JTHOO
YKU3HH, 3/I0POBbS WA UHBIX KU3HEHHO BXHBIX HHTEPECOB JAPYTHX JIUI] M OTYyYCHHUE COTTIACHS
pabOTHUKA HEBO3MOKHO;

- 10 TPeOOBAHUIO OJIHOMOYHBIX TOCYAAPCTBEHHBIX OPTAHOB B CIIy4asiX, IPEAYCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. PaboTonarens BnpaBe 00padaTbIBaTh IEPCOHANIBHBIE JaHHbIE PAOOTHUKOB TOJBKO € X
HNUCbMEHHOTO COTJIACHSL.

3.1.4. IlucbmenHoe coryiacue padoTHHKa Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX JOKHO
BKJIIOYATh B ce0s:

- (hamMmIInIO, M3, OTYECTBO, AAPEC CYOBEKTA MEPCOHANBHBIX TAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YAOCTOBEPSIOIIETO €T0 JIMYHOCTh, CBEICHUS O JaTe BBIAAYN YKa3aHHOTO JOKYMEHTA
U BBIJABILIEM €r0 OPraHe;

- HauMeHoBaHue ((paMUIMIO, UMsI, OTUECTBO) U aJIpeC ONEePaTopa, MOJIYYaIOIIEero Corjiacue
CyObeKTa MepCOHAIbHBIX JIaHHBIX;

- 11eJ1b 00pa0OTKU NEPCOHANBHBIX JaHHBIX;

- IepeYeHb NIePCOHANBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX AAETCs coriacue cyobekTa
NEPCOHATBHBIX JAHHBIX;

- IEPEYEHb JCUCTBHUI C IEPCOHATBHBIMU JAaHHBIMHU, Ha COBEPILIEHHE KOTOPHIX JAETCs COTIIacue,
oO111ee omMcaHue UCIIOJIB3YEMBIX OTIEPaTOPOM CIIOCOOOB 00PaOOTKH NMEPCOHATBHBIX JAHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JICHCTBYET COTJIACHE, a TAKXKE IMOPSIOK €r0 OT3hIBA.

3.1.5. Cornacue paboTHHKA He TpeOyeTcs B CIEAYIOUINX CIyJasX:

1) 06paboTKa nepcoHabHBIX TaHHBIX OCYILECTBIIsAETCS Ha OCHOBaHUU TpyaoBoro kojekca Pd
WX MHOTO (e/IepaIbHOro 3aKOHa, YCTAHABIMBAIOILETO €€ 1IeJIb, YCIOBUS MOTy4YeHUs
NEPCOHANBHBIX JAHHBIX U KPYT CYOBEKTOB, IEPCOHANBHBIE JAHHBIE KOTOPBIX MOJIeXkKAaT
00paboTKe, a TAKKE OMPEEISIFONIETO MTOJTHOMOYHS pab0oTOIaTeNs;

2) oOpaboTKa nepCcoHabHBIX JaHHBIX OCYLIECTBIISIETCS B LESIX UCIOJHEHHUS TPYIOBOTO
JIOTOBOPA;

3) 006paboTKa MePCOHATBHBIX JIAHHBIX OCYIIECTBIISCTCS ISl CTATUCTUYCCKUX WM MHBIX
HAaYYHBIX IIeJIeil IPH yCI0BUM 0053aTeIbHOTO 00€3ITMYUBaHNS IEPCOHATBHBIX JAHHBIX;

4) 00paboTKa NepCOHANBHBIX JAHHBIX HEOOXOAMMA JIJIsl 3aIUTHI )KU3HHU, 37J0POBbS MIIM MHBIX
KU3HEHHO BaKHBIX HHTEPECOB PAOOTHUKA, €CIIM MOTYyYEHHUE €r0 COrIacus HEBO3MOXKHO.

3.2. Ilopsinok 06paboOTKH, epeadn U XpaHeHHs! IEPCOHATIBHBIX JJAHHBIX.

3.2.1. PaboTtHuk LlenTpa mpenocrasisieTr pabOTHUKY OTAeNa KaApOB JIOCTOBEPHBIE CBEIACHHUS O
cebe. PaboTHUK oT/Iena Ka[poB TPOBEPSIET JOCTOBEPHOCTh CBEACHUMN, CBEPSIs TaHHbIE,
Npe0CTaBICHHbIE pAOOTHUKOM, C UMEIOIIIUMHUCS y paOOTHHUKA JOKYMEHTaMH.



3.2.2. B cootBetrcTBUH cO CT. 86, 1. 14 TK P® B niensx oGecriedeHus mpaB ¥ CBOOO]] YeTIOBEKA U
rpaxaanuHa nupektop Llentpa (Pabotonmatens) u ero npeacraBUTeNn Npu o0padoTKe
NEPCOHAIBHBIX JaHHBIX paOOTHHKA JOJKHBI COOIIOIATH CIIEAYIOUIHe 00Ie TpeOOBaHUS:
3.2.2.1. O6paboTKa MepCOHANBHBIX TAHHBIX MOXKET OCYIIECTBISTHCS UCKIIFOUUTEIBHO B IIEIIIX
oOecrieyeHns COOIOICHHS 3aKOHOB U MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJICHCTBUSA
paboTHUKAM B TPYIOYyCTPOMCTBE, 00yUYE€HUH U MPOJIBUKEHUU 110 CIIyk0e, o0ecrieueHus TMYHOM
0e30MmacHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KaUECTBA BBINNOIHIEMON pabOThI U
obecrieueHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpeenieHnn 00beMa U CoAepKaHusi, 00pabaThIBAEMBIX MEPCOHATBHBIX JaHHBIX
Paboronarens nomxkeH pykoBoacTBoBaThesi Koncrurynueit Poccuiickoit ®@enepanuu, TpynoBsim
KozaekcoM Poccuiickoit @enepannu 1 UHBIMU (eiepaaIbHBIMU 3aKOHAMHU.

3.2.2.3. [Ipu npuHATHH pELICHHIA, 3aTParuBaoIMX HHTEpeCkl paboTHHKA, PaboToxarens He
MMEET MpaBa OCHOBBIBATHCSI HA IEPCOHAIBHBIX JJAHHBIX PAOOTHUKA, OTYyYEHHBIX
UCKITIOYUTENFHO B PE3yJbTaTe MX aBTOMATU3UPOBAHHONW 00pabOTKU MIIH IEKTPOHHOTO
MOJTyYEHUSI.

3.2.2.4. 3amuTa nepcoHaIbHBIX JaHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO MX UCHOIB30BAHUS WIN
yTpaThl obecrieunBaeTcst PaboTonaTenem 3a c4eT ero CpeJCTB B MOPSAKE, YCTAHOBICHHOM
(benepaibHBIM 3aKOHOM.

3.2.2.5. PabOTHUKY 1 UX PEICTABUTEINN JOJDKHBI OBITH O3HAKOMJICHBI ITO/I POCTIHCH C
JnokyMeHTamu LleHTpa, ycTaHaBIMBAIOIIMMHU MOPSIOK 00paOOTKU MEPCOHANBHBIX JAHHBIX
pabOTHUKOB, a Takke 00 X MpaBax U 00S3aHHOCTSIX B ATOW 00JIACTH.

3.2.2.6. Bo Bcex ciydasx oTka3 pabOTHHKA OT CBOMX IIPaB Ha COXPAHEHUE U 3aIIUTY TaliHbI
HeICWCTBUTEICH.

IV. Ilepenaya u XpaHeHHE IEPCOHANIBHBIX JTAHHBIX

4.1. IIpu nepenaue nepcoHaJIbHBIX JJAaHHBIX paboTHUKA PaboTonarens AOKeH coOII01aTh
clenyrolre TpeOoBaHUs:

4.1.1. He cooOmaTh nepcoHanbHble JaHHbIE PAOOTHHUKA TPEThEH CTOpOHE 0€3 MUCEMEHHOTO
coriacus pabOTHHKA, 32 UCKIIOYEHHEM CIIy4aeB, KOI/1a 3TO He0OX0IMMO B LIEJSX
NpEyNPEeXICHUS YTPO3bl XKU3HU U 310pOBbIO paOOTHUKA, a TAKXKE B CIydasX, yCTAHOBJIEHHBIX
(benepaabHBIM 3aKOHOM.

4.1.2. He cooOmiate nepcoHanbHble JaHHbIE pa0OTHHKA B KOMMEPUYECKUX LENsAX 03 ero
NUCbMEHHOTO coryacusi. O6paboTka nepcoHaTbHBIX JaHHBIX PAOOTHUKOB B LEJISAX MPOJBIKEHUS
TOBApOB, PadOT, YCIIYT Ha PHIHKE MMYTEM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C MOTEHIIUATbHBIM
MOTPEOUTETIEM C ITOMOIIBIO CPEJICTB CBSI3U JOMYCKAETCS TOJIBKO C €ro MpeIBapUTEIbLHOTO
corjacusl.

4.1.3. IlpenynpenuTh JUIl, TOJYYUBIINX MTEPCOHATbHBIC JaHHBIE PAOOTHHUKA, O TOM, YTO 3TH
JTaHHBIE MOTYT OBITh UCIIOJIB30BAHBI JIUIIb B LIENAX, 111 KOTOPHIX OHU COOOILIEHBI, U TpeOOBaTh
OT ATUX JIUI] TOATBEPXKACHUS TOTO, YTO 3TO MPABHUIIO cOO0IeHO. JIuIa, noiay4uBime
nepcoHabHbIe JaHHbIe pa0OTHUKA, 00s13aHBI COOIOATh PEKUM CEKPETHOCTH
(xoH¢puaeHmansHocTH). JlanHoe Ilonoxenue He pacnpocTpaHseTcss Ha 0OMEeH MepCOHANbHBIMU
JTAHHBIMHU PaOOTHUKOB B MOPSIKE, YCTAHOBIECHHOM (pe/iepaibHbIMHU 3aKOHAMH.

4.1.4. OcymecTBIATh Nepeaady NepCOHATbHBIX TaHHBIX pAa0OTHUKOB B Tipenenax LlenTpa B
COOTBETCTBUU C HacTosuM [lonoxxenuem.

4.1.5. Pa3zpemarth J0CTYN K IEPCOHAILHBIM JaHHBIM PAOOTHUKOB TOJIBKO CTICIIHAIBHO
YIOJIHOMOYEHHBIM JIMLAM, IIPU 3TOM yKa3aHHbIE JTULA JOKHBI UIMETh IIPABO MOJIY4aTh TOIBKO



T€ TIepCOHAJIbHbIE TaHHbIE PA0OTHHUKA, KOTOPbIE HEOOXOIMMBI JIJIsl BHIITOJIHEHUSI KOHKPETHOMN
byHKINN.

4.1.6. He 3anpammuBaTh HHGOPMAIUIO O COCTOSIHUU 37J0POBBS pa0OTHUKA, 32 UCKITIOUCHUEM TEX
CBEJICHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBIITOJIHEHHSI pAOOTHUKOM TPYAOBOU
byHKINN.

4.1.7. IlepenaBaTh nepcoOHANbHBIE JaHHBIE PAOOTHHUKA MPEACTABUTENSAM PaOOTHUKOB B MOPAJIKE,
ycTaHoBIIEeHHOM TpynoBbIM koaekcoM Poccuiickoit @enepaiuu, U OrpaHUIuBaTh 3Ty
MH(}OPMALIMIO TOJIBKO TEMH NEPCOHATBHBIMU JAHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOUMBI IS
BBITNIOJTHEHUS YKa3aHHBIMU MPEJCTABUTENSAMU UX QYHKIUH.

4.2. XpaHeHue U UCTIOIb30BaHUE MTEPCOHATBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHaybHBIE TaHHBIC PAOOTHUKOB 00Pa0ATHIBAIOTCS U XPAHSATCS B OTJIENE KaJIPOB.
4.2.2. TlepcoHanpHbIE TaHHBIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, TPOXOANUTH JAaTbHEUIIYIO
00paboTKy U IepeaaBaThCcsl HA XpaHEHHE Kak Ha OyMa)KHBIX HOCHUTENSIX, TAK U B DJIEKTPOHHOM
BUJIE - JTOKAJIbHOM KOMITBIOTEPHOM CETH M KOMITbIOTEPHOM MpOorpaMMme.

4.3. Ilpu nomyuyeHU NEePCOHATBHBIX JaHHBIX HE OT paOOTHHKA (33 UCKIIOYCHHEM CIy4yaeB, €CIIU
MepCOHAbHBIE TaHHbIE OBLIN MPE0CTaBICHBI PA0OTOAATEIIO HA OCHOBAaHUH (peiepaibHOTO
3aKOHA WJIM €CJIH MePCOHANbHBIE TaHHBIE SBIISIOTCS 0OLIEAOCTYIHBIMH) pabOTOIaTENb 10
Hayana 00pabOTKU TaKMX MEPCOHANBHBIX JaHHBIX 0053aH MPEIOCTABUTH PAOOTHUKY
CIIETYIOIIYIO HH(OPMAITHIO:

- HauMeHoBaHue ((haMuiIMsl, UM, OTYECTBO) U aJIpeC ONepaTOpa WK €ro NpeaCTaBUTENs;

- 11es1b 00padOTKM NIEPCOHANBHBIX JIaHHBIX U €€ ITPABOBOE OCHOBAHHUE;

- IIpeArnoaraeMble OJIb30BaTENH IEPCOHATBHBIX TaHHBIX;

- yCTaHOBJICHHBIE HacTosMM DefepanbHbIM 3aKOHOM MpaBa CyObheKTa MEPCOHATBHBIX IaHHBIX.

V. JlocTym K nepcoOHaNbHBIM JaHHBIM Pa0OTHUKOB

5.1. [IpaBo ocTymna K NepcOHaNbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:

-IUPEKTOP B MOJIHOM OObEME;

-3aMECTUTENb IUPEKTOPA B IOJTHOM 00bEME;

- [NIaBHBIN Oyxrairep, Oyxrajarep B 00beMe JaHHbIX, KOTOpble HEOOXOUMBI JUI OIUIaThl TPYAa,
yIIJIaThl HAJIOTOB, B3HOCOB, MTPEIOCTABICHHUS CTATUCTUYECKON HH(DOPMAITUH U BBITTOITHEHHS
UHBIX 0053aTeNbHBIX A7 paboToaaTens TpeOOBaHUI 3aKOHOIATENBCTBA [0 OYXTaJITEpCKOMY,
O10/IKETHOMY M HAJIOTOBOMY YYETY;

5.2. OrpaHUYeHHbIH JOCTYH K MEPCOHAILHBIM JaHHBIM COUCKaTeNel 1 paOOTHUKOB B 00BEMAX,
HEOOXO/IMMBIX JUIS BBIMOJIHEHUS] KOHKPETHBIX CITY>KEOHBIX (JIODKHOCTHBIX) 00s13aHHOCTEH,
UMEIOT:

-oTBeTcTBeHHOE JH1I0 3a paboty B AUC «Kanpsl B 06pazoBanuu;

- OTBETCTBEHHOE JIUIIO 32 Pa0OTy O(UIIMATIBHOTO CaliTa yUpPEKACHUS;

- OTBETCTBEHHOE JHUII0 3a paboty B ACY PCO;

- OTBETCTBEHHBII IO OXpaHe TPy/a;

-METOJIUCT, TeJlaror-opraHu3aTop;

-IOPUCKOHCYJIBT;

- IpeJceiaTeb BBIOOPHOTO OpraHa NepBUYHOM NMpo(CcOor3HON OpraHu3aIimg;

5.3. Ilepeuenp null, JOMYIICHHBIX K 00pa00TKe MEPCOHATBHBIX TAHHBIX COMCKATENeH 1
pabOTHHUKOB, YTBEpXKAAETCs TpuKa3oM nupekropa Llentpa.



V1. Mepsl obOecrieueHns 6€301MacHOCTH IEPCOHATIBHBIX JTaHHBIX
6.1. K ocHOBHBIM MepaM o0ecriedeHns 0€30MaCHOCTH MEPCOHATIBHBIX JAHHBIX OTHOCSTCS:

6.1.1. HaznaueHue OTBETCTBEHHOT'O 32 OPraHU3aIMI0 00pabOTKH MEPCOHATIBHBIX JaHHBIX. B
00513aHHOCTH OTBETCTBEHHOT'O BXOAUT OpPTaHU3aIHst 00pabOTKH MEePCOHAIBHBIX JaHHBIX,
o0y4yeHHe U MHCTPYKTaXK paOOTHUKOB, BHYTPEHHUI KOHTPOJIb 32 COOIOCHUEM TpeOOBaHUI
3aKOHO/IATEIICTBA K 3aIUTE MEPCOHANBHBIX JaHHBIX.

6.1.2. M3nanue [onmutrkn 06pabOTKM MEPCOHATIBHBIX TAaHHBIX U JIOKAJIBHBIX aKTOB ITO BOIIPOCAM
00paboTKH NepCOHATIBHBIX TAHHBIX.

6.1.3. O3HakomiIeHHEe paOOTHUKOB, OCYIIECTBIISIOIINX 00pabOTKY MEePCOHAIBHBIX JaHHBIX, C
MOJIOKEHUSAMH 3aKOHOATENbCTBA O IEPCOHANBHBIX JAHHBIX, B TOM YHCIIE C TPEOOBAaHUAMU K
3alUTe NEPCOHATBHBIX JaHHBIX, JJOKAJBHBIMHU akTaMu LlenTpa mo Bompocam 00paboTKu
NEPCOHATBHBIX JIaHHBIX.

6.1.4. Onpenenenne yrpo3 6€30MaCHOCTH NEPCOHATBHBIM JaHHBIM IIPH UX 00paboTKe ¢
UCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3ALUK U pa3paboTKa Mep 10 3alIUTE TAKUX IEPCOHATBHBIX
JTAHHBIX.

6.1.5. YcTanoBneHue npaBuil JOCTYIA K TIEPCOHATIBHBIM JJaHHBIM, 00pabaThIBACMbIM C
UCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AINH, @ TAK)KE PETUCTPALIUS U yUET BCEX JCHCTBHIH,
COBEPILIAEMBIX C TIEPCOHANBHBIMU JAHHBIMU B MH(POPMAIIMOHHBIX CUCTEMAaX, KOHTPOJIb 3a
NPUHUMAEMBIMHA MEPaMHU 110 00eCIIeYeHUI0 0€30MaCHOCTH IEPCOHANBHBIX TaHHBIX U YPOBHS
3aIIUIIEHHOCTH WH(POPMAIIMOHHBIX CHCTEM.

6.1.6. YueT MalllMHHBIX HOCUTEJEH MEPCOHANIbHBIX TAHHBIX.
6.1.7.YcTaHoBKy naposieil Ha BXOJl B OIIEPAIL[MOHHYIO CUCTEMY NEPCOHAIBHBIX KOMIIBIOTEPOB,
pasrpaHUueHHE TOCTYIA.

6.1.8.. IlpoBeneHre MeponpusATHi Ipu 0OHAPYKEHUH HECAHKIIMOHUPOBAHHOTO JOCTYIA K
NEePCOHAIBHBIM JaHHBIM, 00pa0aThIBAEMbIM C UCIOJIb30BAHUEM CPEJICTB AaBTOMATHU3AllUH, B TOM
YHCJIe BOCCTAHOBJICHHE NEPCOHANIBHBIX JAHHBIX, KOTOPbIE ObLTH MOAU(DUIIMPOBAHBI U
YHAYTO)XECHBI BCJIS/ICTBIE HECAHKIITHOHMPOBAHHOTO JJOCTYTIA K HHM.

6.1.9. Onenka Bpeia, KOTOPBIA MOXKET OBITh MPHYMHEH CyOBEKTaM NIEPCOHATBHBIX JAHHBIX B
clydae HapyIICHHUs 3aKOHOAATEIbCTBA O TIEPCOHANBHBIX IaHHBIX, OLIEHKA COOTHOIIICHUS
yKa3aHHOTO BpeJa U MPUHUMAEMBIX Mep.

6.1.10. BHyTpeHHM1 KOHTPOJb U (WIN) ayIUT COOTBETCTBUSA 00paOOTKH NEPCOHATBHBIX JaHHBIX
TpeOOBaHUSAM 3aKOHO/IATENILCTBA.

VII. PaGotHuk Opranuszanuy MMeeT MpaBo:

e [loxydars AOCTYN K CBOMM NEPCOHAIBLHBIM JIaHHBIM M 03HAKOMJICHHE C HUMH, BKJIIOYast
paBo Ha 6€3BO3ME3/IHOE MOJTYUYEeHUE KOMUH JIF0OOH 3amKcH, CoAeprKallel epCcoHaIbHbIe
JaHHbIe paOOTHUKA.

e TpeboBarb oT PaboTonarenss yTOUHEHUs, UCKIIOYEHUS MIIM UCTIPABICHHSI HETIOJIHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJYYSHHBIX WM HE SBIISIOMINX
Heo0XoauMbIMU /17151 PaGoToiaTenst mepcoHabHbIX TaHHBIX.

e [lomyuars ot PaGoTomarens

- CBEJICHUS O JINLAX, KOTOPbIe UMEIOT JOCTYIl K NEPCOHATBHBIM JaHHBIM UM KOTOPBIM MOXKET
OBITH MPEIOCTABJIEH TaKOU JOCTYTI,

- IepevyeHb 00pabaTbIBaeMbIX NEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOTYYECHUS;

- CPOKH 00pabOTKH MEPCOHAIBHBIX TaHHBIX, B TOM YHCIIE CPOKH UX XPaHEHMUS,



- CBEJICHUS O TOM, KaKUe FOPUANYECKHIE MTOCTIESICTBUS TSl CyOBEKTa MEPCOHATBHBIX JaHHBIX
MOYET IOBJICYb 32 COO0H 00pabOTKa ero NepCOHaIbHBIX JaHHBIX.

e TpebGoBath u3BemeHus Paboronarenem Beex JHII, KOTOPBIM paHee ObUTH COOOIICHBI
HEBEPHBIC WJIM HETIOJIHBIC TIEPCOHAIBHBIC JaHHBIC, 000 BCEX MPOM3BEICHHBIX B HUX
UCKITIOYCHUSIX, UCTIPABIICHHUSX WX JOTIOHCHUSX.

e OOxaJoBaTh B YIIOJIHOMOYCHHBIN OPTaH I10 3aIIUTe MPaB CyOBEKTOB MEPCOHATBHBIX
JTAHHBIX WK B CY/ICOHOM TOPSIJIKE HEPaBOMEPHBIE JCHCTBUS M Oe3leiCTBUS
Paboronarens mpu 006paboTKe U 3aIIHUTE €r0 MEPCOHATBHBIX JTaHHBIX.

e KommpoBars ¥ JeNaTh BBITUCKH EPCOHATBHBIX JAHHBIX pAOOTHHUKA Pa3peliacTcs
UCKJTFOUUTENILHO B CITY)KEOHBIX IIEJISIX C TMCBMEHHOTO pa3pellieH s Ha4adbHUKa OT/IeNa
KaJpOB.

e [lepenaya nHpopMaIMK TPETHEH CTOPOHE BOSMOXKHA TOJIBKO TPU ITUCbMEHHOM COTJIACHU
PaOOTHHKOB.

VIIl. OTBeTCTBEHHOCTH 3a HAPYIIEHUE HOPM, PETYIUPYIOIINX 00pabOTKy U 3alUTy
MEPCOHAIIBHBIX IAHHBIX

8.1. Paboraukwu lleHTpa , BAHOBHBIC B HAPYIICHHH HOPM, PETYJIUPYIONINX MOJIyYCHHUE,
00paboTKy U 3alUTy MEPCOHATBHBIX JaHHBIX pA0OTHUKA, HECYT NUCIUTUTHHAPHYIO
aIMUHUCTPATUBHYIO, I'PaKJaHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepalbHBIMUA 3aKOHAMU.

8.2. Nupektop Llentpa 3a HapylieHHEe HOPM, PETYIUPYIOLIUX MOIy4YeHHUEe, 00padOTKY U 3alUTy
MEPCOHANBHBIX JaHHBIX PaOOTHUKA, HECET AAMUHUCTPATUBHYIO OTBETCTBEHHOCTh COIJIACHO CT.
5.27 u 5.39 Kogekca 006 aiMUHUCTPAaTUBHBIX ITpaBoHapyeHusx Poccuiickoii @enepanuy, a
TaK)ke BO3MENIaeT pabOTHUKY yiepO, MPUIMHEHHBIN HEIPAaBOMEPHBIM HCIIOJb30BaHUEM
uH(popMalnu, cofeprKalleld NepcoHaIbHbIE TaHHbIe Pa0OTHHKA.
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